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- Sub : Emp]oyee.s" Provident Funds and Miscellaneous Provision Act, 1952 and the scheme framed there-
. ) under—applicability thereof—Allotment of code number.
Sirs, :
‘ F o ¥
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\,01'/‘ ~our factory/establishment with all its branches and departments is brought within the purview

the Employees’ Provident Funds and Miscellaneous Provisions Act, 1952 and the scheme framed thereunder

- with effect from..l.= e I S O R TR R TR The information ade
available reveals that—

(1) s df g 1 F sfefs s 71 1% st & faqvz afufar A o 1 () & =5=
tﬁmﬁ)wﬁwﬁﬁiqinﬁﬁwmaﬁaﬁvw,wﬁ:rg@mi[ - Q)= J
(i) Your factory is enga_tged Sl S s ey ereresaieesasaaaeiz e one of the Industri
specified in Schedule I to which the Employees’ Provident Funds and Miscellaneous Provisions A.-:z‘,l 193
is applicable under Section 1 (3) (a) of the Act. ,
. 2. S e ._—Tlﬁwﬂ'fﬁw?wﬁéfwﬂﬂwfuﬁrﬂﬁml(ﬁ(ﬁ)%mm-m
v -- mmﬂﬁﬁﬂw*wmﬂhﬁfmwmmﬁm, 1952 @ frr &1
_Afi) Yours is an ~«tablishments classified MT?QP!J‘Q:?&CEMM ............ {6 which the
L'Employees’ Provident Funds and Miscellancous Provisions 4

1952 has been made applicabl
; 1 Government of India by a Notification issucd under Section 1 (3) (b) of the Act. > j I?y He

L 3. e Wﬁmmﬁ%ngﬁlﬁa&aﬁmw\wﬁwa&rﬁnﬁmlb) BY B ek

(1) mw;mvraw%mﬂmﬁﬂmm.wﬁg;ﬁﬁﬁﬁfﬁﬂl’ﬁﬂﬁmgﬁ' wafr & gw gafaa

§ sT |
(1-A) The coverage ‘i\grovisional on the basis of enh{liries made/informatioh available and is subject
to further verification of your records for prior periods. 4

(1) wafras & wra (1) (@) & wpTe Tﬁ'gﬂ vy fafy o st gwwer afufraw, 1952 & ®@fms w1 8 faee & ey

% gra W% ¥EEA € — 3w 3w At £l alext ot ot
# aree | % gmera (4) @ 5T afqare &1 wAnr w4 gR WIeT ST AT afipgeAr FTET g FF T P &Y ATwifod W
¥ fa. A e R G L qg v geqr from & owE &)

(1-B) With reference to your application NO....ovvenes P o Bteds iaie. a0 asie s s
received for extension of Employees’ Providerit Funds and Mlscellaneous\ Provisions Act, 1952 under section
1 (&) of the Act, OB & voluntary basis, a code number s, hereby allotted to your establishment namely
WEHL) L Ve s ,prow_smn:_dly covering your establishment with effect from
....... ...pending issue of a notification by the Government of India in exercise of the
powers conferred on them by sub-section (4) of section 1 of the Employces' Provideni Funds and Misce-
llaneous Provisions Act, 1952,
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(1-%) oot s wfawn fafa od sfed soemg sfufraw, 1952 s 9o afaw a0 E AT & IUEET W sETmeT wey &

I%:qﬁq;qqf% — TE TS de Fua A §) ag @ @O @ swied 3 A R RS adr gamare
9T W § 9gyd W} W)

i Loy ics =y 2

i_-(1-C) The code No. MH/. 51328532 ... ... 13 aliotted to you for the purpose of making comp-

liance with the provisions of the Employees® Provident Funds and Miscellaneous Provisions Act, 1952 and
the Scheme framed therzunder. This code number should invariably be quoted in all the correspondence
with this office.

2, smaEy ¥ soard wiry &5y g ¥ af@ 9T deAr qar
§ frew wggg dn A ¥ sl w1 wmifaa g g avr alew v feroay, dny '

L—2. You are required to implement the provisions of the Employees’ Provident Fund Scheme w. e.f.
....‘..[.‘.H.‘.ﬁq .................. %ﬁy &J:inn Schetne W e At N 9 0 s and Deposit Linked
Insurance Scheme w. e. f..L-9 97 cooveoo oo i, if not already done.

3. oot ® o 9a% w9 F wad ¥ v w00 a7 sl wfaeg fifs arar, 1952 #f wr 26 & s fafr & azes
& feu = grm

3. As provided in para. 26 of the Empioyees’ Provident Fund Scheme, 1952, an employee working
in or in connection with the work of the faciory/establishment shall be eligible for membership “of the fund.

4(I)ﬁﬂ%ﬁsﬁmﬂ?—iﬁTﬁ?ﬂﬁ?aﬂ?,ﬁmifw(m-gﬁmﬁ.mﬁﬁw%-ﬂw)aﬂtmgﬁﬂqfamqﬁ
& 6%:’/0/8%,!8;-%119% # T ¥ swE fem g Tmo @ wdeT@ o 3w dmEE Fewa gy ¥} swEe &
AR gnm ¢ - ) ’ :

Pl ______t 2 .

\_.—~ 4. (i) The coniributions payable by the employer shall be at the raie of @L A %J of
basic wages, dearness ailowance (including cash value of food concession) and retaining allowance, -if any
payable to each einployee, every month. The contributien payable by the employee shall be equal io the
contribution payable by the smployer. :

) mmaﬁnfgﬁﬁwﬁﬁrqvaﬁﬂ,nﬁwﬁwarﬁ%wmwmmm,ﬂq%,mlmmm
T g sEr feam g

(ii) The contributions shall be calculated on the basic wages, dearness allowance etc. actually dl'awn'

during the whole month whether paid on daily, weekly, fortnightly or monthly basis.

3) mmﬁ%wﬁt%mﬁﬁwﬁ?ﬁ#fmmiﬁ&IZSHmeﬁmﬁm%a@w saaly &
sgac &% g

(iif) Each contributions shal! be calculated on the nearest .quarter of a rupee i. e. 125 paise
more to be counted as the next higher quarter of a rupee,

@ at'imaﬁwfmm%q'ﬁww&m%w&ﬁWa:fﬁmmiﬁﬁcsommirafwﬁqmm%wmmﬁ
50 & ¥ & g R s

(iv) For the pufposc of calculation of contributions. the wages ‘may be rounded off to the 'nearesl%

rupee i. e. 50 paise or more being taken as onc rupee and less than 50 paisz ignored.

-M:;&;ﬁﬁ&q‘m&SOmSO%ﬁwWﬁmmﬂmS%mﬁ%ﬁt{ﬁmﬁgﬁ|

NOTE : On your employing 50 or more than 50 persons on any day, you will be liable to pay
contributions—8 %,

(5) frwer same: wud & wwTd WY A ¥ W O swEm w¥
(V) The employer shall in the first instance, pay both contributions payable by himself and also on
behalf of the member.

(6) F=T gru WX FA gU FHATNG F AV T WA AR ages w3 AR wEer ¥ swRe 8 w2 A I ¥y
ot swmmfas @wt A wEw § oo ger feime @ oggd wo

Avi) In respect of employec employed by or through a coniracior, the contracior shall recover the
contribution payable by such cmployees and shall pay to the principal employer the amount of member’s
contribution so deducted iogether with an cqual amount of coniributions and adminisiraiive charges.

(7) oo faumn T 9AF FEATIAT 0T IIA I VAN Ak Ny ARG % A § ¥y S swa s gwmalas il At
wH 9T % fariErd gnir

(vii) It shall be the fesponsibility of the principal employer to pay both the contributions payable
by himself in r1espect of employees t_:n}p!uyt_:d by him and also in respect of employecs employed by or
through a contractor and :dlso Administrative charges,
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5. wﬁaﬁmﬁm&wa#‘qag%mwaﬂaaﬁﬁ%%ﬁmﬁﬁﬂﬁtmmﬁ@mﬁmﬁﬁﬁ
_m%mqﬁmvtf@aﬁqwﬁfa% qu ¥ fa awEx W éza’mmqﬁﬁafaﬁa%iwﬁatmwmfmﬁf&ﬁ 9FR ¥ WY
5. Before paying the member his wages, you shall deduci the employee’s contributions from his wages
which together with your own contribuiion and administrative chargés shall, within 15 days of the close
of every month be paid in the Accounis of the Fund maintained by the State Bank of India by separate

challans in the foliowing manner :
(%) . . st (S e o Fraveet %) i whrer fafi ey & | % fadfow fem smo

(@) P.F. contributions (boih employees’ and cmployer’s) To be deposited in Employee’s Provident Fund
' Account No. 1.

(@) s f s @t &1 aiardy afror fafa der & 2 § fadfia fiemr g 1

®) A dministrative charges To be deposited in Employees’ Provident Fund
Account No. 2. :

{%) afcai e H ' sard afcars deww fafa den & 10 § fadfya fwan smod

(c) Family Pension coniribuiions To be deposited in Employees’ Family Pension
: Fund Account No. 10.

fropoit — 1. sl sl & x7 T W, i e 374, A glqar aez FAT F AW WeAE W K AT a & sfreTeer
wi % 0.37 % & fam wEw ora coafrr @t € wow afaw 5.00 wwdl & ¥ alefoa @ &, 988 g SwERE @<l #

wamw%msmtﬁ?ﬁ@’ﬁ' {10/

51
lﬁ (—NOTE : (i) Thz raie of administraiive charges is[0.37)per cent of pay i.e. basic wages, dearness allow-

& ance including cash vaiue of any food concession and reiaining allowance, if any. -

Q@ ,,g_;ﬂﬁ«.-gﬂfwmﬂﬁm'aiﬂﬁzmrwmﬂaarﬁum%ﬁa‘tfﬁﬁqﬁaaﬁﬁﬂ&iﬁwﬁﬁ
m«ﬁ%%'fﬁu%hﬁnﬁﬂmﬁa@rm%' Y

(i) It ma.y be noied that if timely “deduciions are not made from the members wages, the employer
will ‘have io pay boib the shares himself as the recovery of arrears contributions for back period from
the subsequeént wages of the employee is prohibited.

3) uﬂﬁﬂﬁmw#‘rﬁiaﬁﬁﬁaﬁ - a5 & afedi ¥ fu whror fafa 35 A
‘_w'mﬁar_&l!% SOﬁ?twmﬁaﬂqﬁﬁﬁﬁﬁﬁmi:

(iii) You have to dep it the total P. F. contrjbutions of the eligible emiployees for all past month
namely from— S —10 L dase in to the respective account
within 30 days from the date of this letter.

@ = g e T = wwies = Fefew i % feun fafees wwisn ¥ s fe @ ass §
(iv) The relevant challans for the purpose of remittance of can be had from any branch of the
State Bank of India.

(5) wqu:,ﬂ.ﬁ.awﬁ. 1, 2, lﬂ,ZIWZZ*W%mWﬁWHﬁﬁ%mWWéEitﬁ

\ﬁ@fﬁmﬁu@fﬂml

©6) e @y 1, 2 @ 103:(3‘1’1%3#&37:\{7??11} el ﬁfaﬁ%ﬁﬂmmﬁﬂm\fﬁmﬁmm
quet & i war § 91 ste 22 # fretofam wwTe wzwfmﬁmuﬁ&swfz#ﬁwfm%mwﬁﬂf@*leﬁ%W’m

& . .

6. Besides making deposits in Account Nos. 1, 2 and 10 (as explained above), you are also required
to deposit the amounis 10 Account Nos. 21 and 22 under the Employees’ Deposit Linked Insurance Scheme,
1976 in the manner ‘ndicated below within 15 days of the close of each month.

9. fria wgas @ fafa wﬁmﬁhqu:mqrﬁ%rrﬂﬁ%ﬂgﬁﬁﬁﬂ.ﬂﬁﬁm(mgﬁmﬁ AT R

wwma 2l %mg}ﬁfmi}mqﬁwwwﬁﬁgmnmno.a%ﬁﬂ&ﬁm-ﬁﬂﬁu
: FETE)
(i) Deposit Linked To 'this account will be deposited the contribution 0.5 9 which
~Insurance Fund wiil be .hc aggregaic of ihe basic wages, dearness allowanhce (including
\/. Accouni No. 2. cash. value of food concession) and rétaining allowance, if any, payable

to ihe employees by employer,

z. Gvg dmn fafsmr aq Be W fAEEAT FIT FEEA A0 2 S aaa, wamd war (sww gfaar € agg FAT

Sar |, 2. % wa) o1 W g Al gfAuror 48 A1 §@ Tl TT 0.1 9 A =T & swrwfaw &=t
A men frafm s & 0:-0f

(i) Regional Insurance To this account wiil be deposited the administrative chargcs@./%pcr cent

~ Fund Administra- which will be the aggregate of the basic wages, dearness “allowance

\’./ tion Account No.22 (‘includin:_: he cash valuc of food concession) and retaining allowance,
if any payabl® io the employees by employer.
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7. The deposii in ilie above Account viz. No. I, 2, 10, 21 and 22 are io be made by separate challan
and a copy of the challan as receipted by the Bank may be forwuarded (o this office duly atiached with
form 12-A (explained below) '

8. smm frafefan faadmal &1 dwwfSigw s §)
8. You are required to maintain/forward the following returns.

1. & w . ammr 1952 aomr & senda daf/eamaer #v anf &Y arde O HEE FATAT ATAVAT & -
& oA 9TE et ﬁﬁﬁmrméﬁﬁmﬂﬂ%ﬁﬁm@mﬁmmﬁ%zﬁ?
9 @ 9 A I -
1971 & =s=ma Wva
@ 3 (v 7 f7)

(i) Form No. 9 under  These arc to be submitied to this office once in respeci of 2
the EPF Scheme loyees who are required or entitled to become meml;)crs oii:n”:?lic 52:5
1952 and Form No. of the factory/esiablishment is covered under the Scheme.

3 (FPF) under the ; '
F. P. F. Scheme,
1971

R FAETG W F oder wR W wwiew &1 W & fou wdF v ¥ @ wfwl § s wsonw &
qey3 @uT 9. . fir. '
fwer 1971 & s
saq H. 2

if) Form No. 2 under = These are to be obtained in duplicate from P
9 the EPF Scheme, to this office. P every member for submlss:on‘
1952 and also-
under F. P. F.
Scheme, 1971.

(x) s= & 5 T W IwieT ) s fer ey wfeRt § e set ofads @
s & wh @ swiew ® gfaw fear emg il
(iii) Form No. 5-A. This is to be submitted to this office. Any subsequent change i
ownership is also to be notified to this office thrbugh this form. =
(¥) wom €. 3¢ W ST A s ¥ AR ¥ S/ s # dei fear o ¢
(v) Form No. 3-A This is to be maintained at .the factory/establishment i
every employee who is a member ehastpecy) of
(W) sw=& 60 ag swar ¥ aifew fraw § i @ fafeg a4 @ gwfa 97 30 R & sttt
Y WM wEAT §) s
(v) Form No. 6-A Th'is is the annual return of contributions and is to be’ submitt
this office within 30 days of the close of the financial year. S
(x) o= & 120 @Wﬂmﬁwﬂ'gm@%aﬁwa#mmﬂﬁmm%rw
Bz &% # 5y i friw & gfewr }g Tow A sofat @ o dew W oy
(vi) Form No. 12-A This is the monthly return of contributions .and is to be submitted to

this office by 25th, Copies of the challan, in support of the d i
made in the State Bank of India should be attachggwi_th this. i 3

(¢) s7a & 5 #ic 10 ag wfzd @ fo sdardal 1 qwer T wm § oqar f swerddl ¥ ¥ar amw A d
mwf:~:Fmﬁ1ﬁﬁﬁ7§25arﬂﬁawmm?wﬁﬁmamél ] W

(vii) Form Nos. 5 and 16 These are ‘the returns of employees who have become new members
: or have left the service in the month and are to be submitted to this
office by the 25th.
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9. wHerq whrr fafa dwmm, ofere g qar fid sgam @y d@vAr qRuet ¥ s o frelfa soa wfre fig
. friew 3 swten # svoer § o ol w0 S g @ o deer & fife fafaw swat &1 afaw faEor saew
“ ¥ fmr {1 Ww w W dew

9. All the forms prescribed under the Employees’ Provident Funds Scheme, the Family Pension Fund
Scheme and the Deposit Linked Insurance Scheme, 1976 are available in the Provident* Fund Inspector’s
Office and will be supplied on receipt of your indent. A summary of the various forms prescribed under
the Scheme is given as Annexure ‘A’ A ready reckoner is also enclosed.

10. &% sorr s Far ¥ o a¥ wAw wdwrd ¥ g € 11§ FATT ST wom @ frad ag agd whvr B dvoer
W IS @ AT A T 997« wH ) geew & 57 st dimar &7 iS5 g A ' aweer sRarddy & a o qrEar

W @it

. 10. Besides, you should also take a declaration in form No. 11 from every employee who is taken
in employment to ascertain as to whether or not he was already a member of the Provident Fund Scheme

11. mma"mwﬁhwg%nmm@m-mﬁﬁm%mwmﬁﬁ Friww ot s fear
e 1 _

11. An Inspection book in the following proforma may also be maintained and produced to the
Provident Fund Inspector for recording his observations : ' ] .

(1) whe fifir frdome w1 3w —
(i} Name of the Provident Fund Inspector .........covuuievernnrnnennnnnn..

(2) wi= fo o bar vt aafr

(ii) Period for which accounts are checked ..............coveiinnnnnio.s
“(3) e % ol

- (iii) Date of visit ..... e S M, e, o s pbe
(5) &= FExpir
(V) ObSEIVEEIONS~. . .covisiiocivnlvinesianes ® oipiaie aiein e von i 8w e s T e

12. arg 2-% sgErt aer deffevm & fou g/ ag_§
ey o oy @1 waedl N1 w7 e, wmw @enm 9 o sww er 3 (4. % fr) @ s i1 Qg AR weEdl Wy
dafes ¥ar gEw owyE/ . /1, oo (2, Tagw /3, aitx BATATC . §RiT)
o A} 0% g5 &) Prog o wit Sem wen R o o F gt aaw & fou fora @t Y ool ( fow sz W Par denr @
w§ § I§Y aoEr ¥y canw A 9T o) _

12.- As stated in para. 2 above, the code number allotted to your factory/establishment is MH]/. .
s s o NGNS i e e e The account ‘number of the individual members will
be suffixed by the serial numbers which they appear in Form* N6. 9, Form No. 3, (FPF). Thus the
Account number of individual members will be MH/. M. 3Z8S3......./1, MH.HARS S, ... . . 2,
UL T W e B o NN »/3, and so on. An account number once allotted to a member

should in no case be allotied to another member, even though the member bearing Account number may
have left your establishment.
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13, It is important to ensure that the ithin the prescribed time
limit. Delayed payments are liable to damages upto hundred per cent of the arrears as i i i
14-B of the Employees’ Provident Fund

M. @ afafor 2ot w39 wf Fra<mi # sy

¥ fou sfuinr Wt Wy i'rqml
14. Besidés, Prosecution could also lie for

non-payment of dues and for non-submission of returns,

. I5. An Inspector of this office will be visiting your establishment. You are uested to please afford
him necessary co-operation. However, if you experience any difficulty or desire r:gy gmdmcg, you n?ay 4
please write to this office or the Provident Fund Inspector whose address is given below, “

#i1 /Erei:

: LR S —
Provident Fund Inspector '

Please acknowledge receipt of this communication,

Yours faithfully,

Qegional Provident Fund Commissioner,
Maharashtra and Goa,
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encl,
1 &a den & amzs s T
l.  Instruction regarding allotment of Ajc number and filling up of Scheme,

2. Imstructions regarding transfer of previous Provident Fund accumulations and transfer of securities,
3. Ready Reckoner for calculating P. F. contributions/F.- P. contribution/Deposit Linked Insurance
Contribution, )

B W@ ¥ wnier gwhu g ;
INSTRUCI_ION REGARDING ALLOTMENT OF ACCOUNT NUMBER

The employee’s subscriber’s account number will be a' running number wurder the code number of
the factoryfestablishment. Fach factory/establish_ment having a serial of jt: Own and as many numbers in
the serial as there are subscribers.to the Fund. The running- numbers prefixed with the code number of

Numbers will be MH/306/1, MH/306/2, MH/306/3, and %0 op till MH/306/52, where MH/306 denotes the

5 1§naltemble factory/establishment’s code number and the running numerical numbers denote the Account

«umber allotted to each subscriber, like the code number, the account number, once allotted to the

subscriber will not be changed when he quits service and his account js closed, the number of the closed

account Will be left blank and WILL NOT BE RE-ALLOTTED TO ANY NEW MEMBER. On transfer
of a subscriber from on= factory /establishment he joins and his account number in the factory/
establishment in which he was last employed will become inoperative and wilj not be re-allotted to and
one. The Account Number of each.subscriber must be quoted in. all correspondence between the Regional
Provident Fund Commissioner and the factory/establishment and vice versa, :



