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LOGIN / REGISTRATION

User can access the link https://kcor

Jprocuresens.com/ to Create PR.
User have to register into E-Procurement by clicking “New User Registration”

neration<eProcurement Soluttoﬁ
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Sign In

L

(R —
ne. PARIWORD
New User Registration

Copyright © 2023 Salal Saflcom Pyt L

Warning : “The e-Sourcing application is protected by appropriate security measures. Access to and use is restricted to Authorized Users for Safal Softoom only. Any attempt to use this system in a manner not authorized or any attempt to alter, destroy or
Anyone using this system consents to active monitoring for security policy compliance purposes.

damage any Information contained within it may constitute a breach of the legisiation and shall leave the user liable 1o both criminal and civil proceedings. It is strictly forbidden 1o attempt to access this e-Sourcing system using any third party's login identity

Eupport Requast
For Support Please Contact on: suppart salalflk-corp in
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https://kcorp.procuresens.com/

NEW USER REGISTRATION

Enter basic details like Username, full name, Email, Mobile Number.

Add Entity, Branch and PR / PO Category.

Click on “Submit” button to register in E-Procurement system.

Request to Safal support for support.safal@k-corp.in to activate your account.

oW e

| QEEIAE User Registration

User Name* USER NAME Full Name* FULL NAME

User Type~ Operational Email” B

Mobile Number™ Mobile Number

Currency Indian Rupee Location (UTC+05:30) Chennai, Kolkata, Mumbai, New Delhi
Entity Name™ +ADD ENTITY NAME

Branch Name® +ADD BRANCH NAME

PR / PO Category” +ADD PR/ PO CATEGORY LESERIEIRL

Copy Rights @Safal Softcom Pvt Ltd


mailto:support.safal@k-corp.in

LOGIN PAGE

User will receive Username and Password on their registered Email ID from E-Procurement system.
1. User canlogin to E-Procurement with User Name and Password.

The&E}T 9éneration'eProcurement §o|utjo_ﬁ
{\\‘ i ¢ :
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New User Registration

Warning : “The e-Sourcing application is protected by appropriate security measures. Access to and use is restricted to Authorized Users for Safal Softoom only. Any attempt to use this system in a manner not authorized or any attempt to alter, destroy or
damage any Information contained within it may constitute a breach of the legisiation and shall leave the user liable to both criminal and civil proceedings. It is strictly forbidden 1o attempt to access this e-Sourcing system using any third party's login identity,
Anyone using this system consents to active monitoring for security policy compliance purposes.”

Support Request

Copyright © 2023 Safal Saftcom Pyt Lid For Support Please Contact on: suppart salalilk-corp in
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OPERATIONAL USER - PR

Operational User can create a PR by clicking “Add PR”

SSL.TECHNICAL

For Support Please Contact on :
BE | wosrnim |PRAPPROVAL RFQ/AUCTION PR DETAILS MASTER support.safal@k-corp.in u

Purchase Requisition | Add PR

Show 10 ~ entries

SR NO ACTION PR.NO PR DATE PR/PO CATEGORY REV NO ENTITY BRANCH OUTLET / COST CENTER BUDGET
1 Delete | Edit | Submit For Approval | Lines = TFSKPL-2324-00029 01/11/2023 Consumables 01 TRAVEL FOOD SERVICES KOLKATA PRIVATE LIMITED Mumbai HO Culinary 0.00 PR
2 Delete | Edit | Submit For Approval | Lines DCPL-2324-00011 31/10/2023 SOE 01 MUMBAI AIRPORT LOUNGE SERVICES PRIVATE LIMITED Mumbai HO MALS TRAVEL CLUB LOUNGE INTL PHASE I 0.00 PR
5 Recall | Review | Lines TFSPL-2324-00131 31/10/2023 IT 01 TRAVEL FOOD SERVICES PRIVATE LIMITED Mumbai HO Training Development 0.00 PR
4 Cancel | Review | Lines TFSPL-2324-00112 23/10/2023 Capex NSO 01 TRAVEL FOOD SERVICES PRIVATE LIMITED Mumbai HO S$5P Malaysia 0.00 Kit
5 Review | Lines TFSPL-2324-00110 23/10/2023 Capex-Refurbishment 01 TRAVEL FOOD SERVICES PRIVATE LIMITED Mumbai HO Research Development 0.00 PR

Copy Rights @Safal Softcom Pvt Ltd



OPERATIONAL USER — PR —Add PR

PR Header Level
Note : Don’t user Special characters like Single quote (‘), Double quote (“), Back slash (/), Front slash (\) etc

in Safal system

Fill all the necessary details like PR/PO category, Entity, Branch, Outlet/Cost Center, Header Text...etc
Category Description : User can see the description of PR/PO category.

PR NO. : PR no is auto-generated by E-Procurement system.

Approval By : Approval by is auto select according to branch, but user can change approver.

Upload Document : User can upload document on header level.

Purchase Requisition Header L w—— Back m
PR / PO Category™ Capex NSO Category Description: All Capex Items & Services for NSO Project
Entity*
TFSPL - TRAVEL FOOD SERVICES PRIVATE LIMITED p
Branch* Mumbai Airport- T2 n Qutlet/Cost Center® MUM IRISH HOUSE T2 n
PR NO* PR NO | Requisition Date” 2811172023
Budget Budget
Header Text” PR for Refilling fire extinguisher
4
Requested By SSL.TECHNICAL Appoval By* Kamlesh Patil Total Value TOTAL VALUE
ACTION REMARKS FILE NAME Upload Document
x REMARK Demo.xlsx

Copy Rights @Safal Softcom Pvt Ltd



OPERATIONAL USER — PR —Add PR

PR Line Level

Fill all the necessary details like Purchase Group, Category, Sub-Category. write a item name in “Shot Text” and add
description of the item in “Long Description”

“Qty and Unit of Measures (UOM)” are Mandatory.

Upload Document : User can upload document on Line level by clicking on “+ ADD”.

Add Line : At last user should have to click on “Add Line” and it will create a line item and show in below table

Purchase Requisition Line

Purchase Group” ~SELECT.

Category® a Sub Category® i n
Matenal i n

item Name"*

Long Description

Quantity Requested” 1 Unit of Measure® % Currency INR
Valuaton Price ] Total Value
Expected Delvery Date | I Budget
+ADD ATTACHMENT
et i —
ACTION ITEM OF REQUISITION MATERIAL ITEM NAME QUANTITY REQUESTED VALUATION PRICE TOTAL VALUE
"N T 1 IATERI hem1 1.00 0.00 0.00

Copy Rights @Safal Softcom Pvt Ltd



OPERATIONAL USER — PR —Add PR

PR Line Level
User can add multiple line item by uploading the template.
For that User have to download the template by clicking on “Download Template”

Purchase Requisition Line

Purchase Group” ~SELECT.-
Category* ATEGG n Sub Category® LCAT : n
Matenal 1 n

item Name*

Long Description NG DIE €

Quantity Requested” 1 Unit of Measure* % Currency INR
Valuation Price VALLIATION P Total Value
Expected Delivery Date ' I ELIVE i Budget
+ADD ATTACHMENT
Upload Template Add Line Resat Line
ACTION ITEM OF REQUISITION MATERIAL ITEM NAME QUANTITY REQUESTED VALUATION PRICE TOTAL VALUE
xs 7T 1 MATERIAL hem1 1.00 0.00 0.00

Copy Rights @Safal Softcom Pvt Ltd



OPERATIONAL USER — PR —Add PR

PR Line Level

All the red highlighted column is mandatory otherwise it will give the error at the time of Uploading.
Make sure all the details field properly
Upload the template by clicking on “Upload Template”

N

bn‘s 7“’71'1" 73* . o o PRLIneftern Termplate (10).lsx - Microsoft Excel - [} x
‘.) Home | Imket  Pagelnyot  Formulat  Dats  Revew  View .=
o = s : { - - B ®
_j f“ Calibit St AN el wre T Genessl . m ‘ Normal Bad Good Netral Cadutation _"ﬁh 3 j!J ;““‘"‘ g ﬂ
~ <3 Copy — : o -
M ot panter | | B4 Wi - S0 A [WE B AR iveneacento | (- % » (U0 2| Conomans) romat I :oicatory - | [inp | tirkoc ceii | Rote R ooz | i el
Chpbaare i Faot G Angrmert G Murbes C Inyes Ceis taemy
I TS C—
1 A L8 | c | o - F G | M — ) X , L " N 0 P Q n 3P [
Purthase Group  Tategory  Sub Categoey erisl Code item Name  Long Description  Qusntity Requested  Unitof Measure Currency  Valuation Price  Total Value Expected Delivery Date Budget
a4
LY
Quantity Requested” 1 Unit of Measure® % Currency INR
Valuaton Price 10 P Toial Value
Expected Delivery Date ' | ELV i Budget
+ADD ATTACHMENT
ACTION ITEM OF REQUISITION MATERIAL ITEM NAME QUANTITY REQUESTED VALUATION PRICE TOTAL VALUE
xS N T 1 MATERIAL hem1 1.00 0.00 0.00
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OPERATIONAL USER — PR —Add PR

If a user add some wrong data in Excel and upload in the system then system will automatically download
excel template with error remarks column

SUPPLIER n PRASPROVAL RFQ AUCTION PROETAILS  INVOICE SUBMISSION INVOICE  INVOICE APPROVAL smonnemﬂa corp in
. Heacer Tos*

Requewes By SSLTECHMICAL Appoval iy’ ~ SELECTY Toeal Valie 0

ACTON HEMARKS FUE BANE m

Purchase Requisition Line

Purchase Group' AV A0

Categary” Cnssullyrme n Sub Category” Accustis Cimaubam n
Mutenal n

It Namy* B 3

Loog Descrigtion

N e R - By PlinetemTernphete (11).xksx - Microsoht Evcel - B8 X
-) Mome | wmied  Fygelmout  Formulel Data Revew  Vew - =
= - 3 P S { e 2

_j 4 Ca Cambira T AN gy (B i Tes Gensral . ’:ﬂ y {Normll ] fad Gaod Neutral Calculation Eﬁ 3 u ' ;“""" ir ﬂ
«d Cony - th Phng s A ee— Y | | Fa -
Puste = = Vs Canationst Fomat [RSTTRTEE covonoan | || uirenc cotl Nota | weent Deets Foimal Sand Feak
J!mw WL E G S A (B R R Geeacore - (He% oW 3 Farmatting = w Tahle - e s - - - Lear  Fyter- Setect -
Ciphead Fae i Adgneenm - Humtis - Sytes Cam faiting

!. Al ~Q ] Eror Remarks

= = - — A ! o H I 1
|£rror Remarks NWGWLQW LSnb Category ledal Codqlhm Nunn ll.nlg Dnscrlj_)ﬂon lQ tity Requested lllllt of Moasure

Category Not Exast [n Master Or Not Mapped With Parchase Group a01Sublategory Not Exist [n Master Or Not Mapped With CategoryConsultant 201 I |Acoustic C it {item 1 I r |EA |

LR RSN R BTN
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OPERATIONAL USER — PR —Add PR

In the example below, a category is incorrect, so the user must enter the same term in the Excel file.

For Supgar
l( ' suppiiee [ PRASPROVAL RFQ AUCTION FROETANS  INVOICE SUBMISSION INVOICE  INVOICE APRROVAL support sataifia-corp in u

. e ye‘.’- ‘ l

Requewes By SSLTECHMICAL Appoval iy’ ~ SELECTY Toeal Valie 0

ACTON HEMARKS FUE BANE m

Purchase Requisition Line

Purchase Group' AV A0
Categary” Cnssullyrme n Sub Category” Accustis Cimaubam
Mutenal n

It Namy* B 3

Loog Descrigtion

dﬁ H9-t-F): PRLinetemTernplete (11)xks - Microsoft Ercel - B X
w\_) :
Mome | meedt Fspeloout  Formule Dats  Fevew  Vew ne=
= - 3 U S { o 22
-y & cn Cantiria T AN e (@ s Tes General . ’:ﬂ y {Normll ]ua Good Neatral Calculation T E?A | ;MWF 5’ ﬂ
“ s Cony ot ) - - 3 r————— — Fat
Paite Ty Sy e [ B . = { Canationst Fomat [RSTTRTEE covonoan | || urkuc ol Note _ | et Decats Foumal Sans Feak
- J ruma Punter Il el (863 3 R || Gl Merve & Conter !g i 3 Farmatting = w Tahle - e : - iy - L Clear * Fiter - Setect =
Ciphead i Fae i Adgneenm - Humtis - Sytes Cam faiting
!. Al - i Ervor Remarks
[ p A ] < ] I E J ¥ G H I !
|£rror Remarks NWGWLQW LSnb Category Matorial Code | Item Name ll.nlg Description lQ tity Requested lllllt of Moasure
Category Not Exast [n Master Or Not Mapped With Parchase Group a01Sublategory Not Exist [n Master Or Not Mapped With CategoryConsultant 201 ic I |Acoustic C it {item 1 rl |EA |

LR RSN R BTN

Copy Rights @Safal Softcom Pvt Ltd



OPERATIONAL USER — PR —Add PR

If a user has select Capex NSO in PR/PO Category and the sub category is SOE, HR & Uniforms /Equipments in this Case user cannot find BOQ

option on line item.
User should have to add on Line item level

Purchase Requisition Header

PR /PO Categacy” Copex NSO Category Descnptan All Capox thems & Secvices for NSO Project
Purchase Group* E01.E01
Category' Othet n Sub Category” SOE, HR & Uniforms n
Matenal n
Item Name* Item 1
Long Description
Quantity Requested” 1.000 Unit of Measwre* EA Currency INR
Vatuation Price Total Value 0.00
Expected Delivery Date 00212024 Budget iy
+ADD ATTACHMENT
Upload Tesnplate Download Template Raset Line
ACTION ITEM OF REQUISITION MATERIAL ITEM NAME QUANTITY REQUESTED VALUATION PRICE TOTAL VALUE
xs ATl 1 1.000 VAL U 0.00

Copy Rights @Safal Softcom Pvt Ltd



OPERATIONAL USER — PR —Add PR

1. User can Delete , Edit and Copy line item.

2. User can add “Technical Parameter(T) & BOQ(+)”
3. Technical Parameter : Buyer can “Add(+)” technical parameter on line item. Buyer can change Required as “Mandatory or Non-

Mandatory” and “Submit” Technical Parameter.

MATERIAL SHORT TEXT QUANTITY REQUESTED VALUATION PRICE TOTAL VALUE

ACTION ITEM OF REQUISITION
1 I+ Fire Extinguisher To refill the fire extinguisher 5.000 VALUE 0.00
x# T+ 2 MATERIAL Fire Extinguisher refilling 5.000 VALUE 0.00

Technical Parameters

rom e ot

Hom Namo A3 10 refle the 30n0s Fire Extinguisher Cos its getting expice on 15/11123

"pguinen

TEAS NELUIRENENT { PANANEIEN §

-] Peopar Filleg ol Fire Extigelades Nandutony

| Moo Mty

[ ] fieanonalie Rate
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OPERATIONAL USER — PR —Add PR—BOQ

1. BOQ(+)/Sub Line Item : Add sub line item by clicking “Add(+)” And fill all the details. User can also add item using upload template for
that user have to download template by clicking on “Download Template”

Note : BOQ(+)/Sub Line Item is only for Capex NSO.
If the Sub category is Equipments or SOE HR in this case you cannot find BOQ option even if PR/PO category is Capex NSO

ACTION ITEM OF REQUISITION MATERIAL SHORT TEXT QUANTITY REQUESTED VALUATION PRICE TOTAL VALUE
x4 @ T + 1 Fire Extinguisher To refill the fire extinguisher 5.000 VALUE 0.00
x&S AT+ 2 MATERIAL Fire Extinguisher refilling 5.000 VALUE 0.00

Add Sub Item

Item Code : Fire Extinguisher Uplaad Tomglane

Itom Name : As to refile the 30nos Fire Extinguisher Cos its getting expire on 15/11/23
+ADD PURCHASE GROUP CATEGORY SUBCATEGORY ITEM CODE ITEM NAME* vom Qry UNIT PRICE REMARKS
8 Cot-Cot Sorvices n Fire Extinguisher n MO M NAM 0 0 0

Copy Rights @Safal Softcom Pvt Ltd



OPERATIONAL USER — PR —

Once you download BOQ template You would find below columns

Iltem Name is the only column which is mandatory if user keep it empty then error remarks excel will download .
Fill the data and click on “Upload Template” and “Submit” the BOQ

In case of any error a system will download excel file with error remarks.

Add PR—BOQ

~® H n-c-5 ) TechitemDoc! (13)xlsx - Macrosoft Excel

Home | Inun

Pagelayoct  Formular  Data  fearw  View
S S | . . = . 2 i o T 'S X sutosum -
'qucﬂ Cation WA N [T e | EwasTer Genesat M ﬁ Normal Badd uum.‘. [Coteutarion ] » T T W iH a ”m
Fromrane (8785 o A (0 o (90 2028 oo e, (I - N e e e
| Qwtoard I Fet. Asgman I Mumder yhes Colly Elibey
[ H23 . fo|
| _AB | AC

e [ ) e e

7]
o
-3
>
-
z
z
o
o
o
=
w
-
<
<
£
=
<
~
£

Add Sub Item

—— Fire Extinguisher m@
Itom Name : As to refile the 30nos Fire Extinguisher Cos its getting expire on 15/11/23
+ADD PURCHASE GROUP CATEGORY SUBCATEGORY ITEM CODE ITEM NAME* vowm Qry UNIT PRICE REMARKS
a8 cot-Cot Sorvices n Fire Extinguisher n MO M NAME 0 0 0

Copy Rights @Safal Softcom Pvt Ltd
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OPERATIONAL USER — PR —Add PR

Save And Submit For Approval : PR will go to the approval cycle.
Submit : By clicking this button PR will save as draft in PR list.

Purchase Requisiton Header Coreramrrms || o[ _sen_|

PR / PO Category™ Capex NSO Category Description: All Capex Items & Services for NSO Project
Entity*

TFSPL - TRAVEL FOOD SERVICES PRIVATE LIMITED 4
Branch® Mumbai Airport- T2 n Outlet/Cost Center” MUM IRISH HOUSE T2 n
PR NO* PR NO Requisition Date” 28/11/2023
Budget Budget
Header Text” PR for Refilling fire extinguisher

Y
Requested By SSL.TECHNICAL Appoval By* Kamlesh Patil Total Value TOTAL VALUE
ACTION REMARKS FILE NAME Upload Document
x REMARK Demo.xIsx

Copy Rights @Safal Softcom Pvt Ltd



OPERATIONAL USER — PR

Delete / Edit : User can delete and Edit the PR before submitting for Approval

Submit For Approval : If user save PR in draft then user have option for submitting for approval.
Lines : To see how many line item in that particular PR.

PR.NO: To view PR

| 14

SSL.TECHNICAL

For Support Please Contact on :
m PRAPPROVAL RFQ/AUCTION PRDETAILS MASTER support.safal@k-corp.in

Purchase Requisition

Show 10 + entries

SR NO ACTION PR.NO PR DATE PR/PO CATEGORY REV NO ENTITY ERANCH OQUTLET / COST CENTER BUDGET HEADER TEXT 1
1 Delete | Ed itISubmit FurApprovaIILinesI TFSPL-2324-00209 28/11/2023 Capex NSO 01 TRAVEL FOOD SERVICES PRIVATE LIMITED Mumbai Airport- T2 MUM IRISH HOUSE T2 0.00 PR for Refilling fire extingui ...
2 Delete | Edit | Submit For Approval | Lines | TFSPL-2324-00206 27111/2023 Maintenance 01 TRAVEL FOOD SERVICES PRIVATE LIMITED GOA Projects and Maintenance 0.00 PR
PR Line Item
Show entries Search:
SR NO ACTION PR.NO L.TEM MATERIAL SHORT TEXT UoM aTy PRICE TOTAL CURRENCY PURCHASE GROUP CATEGORY SUB CATEGORY EXPECTED DELIVERY DATE
1 Review TFSPL-2324-00209 1 Fire Extinguisher To refill the fire extinguisher NOS 5.00 0.00 0.00 INR co1 Services Fire Extinguisher
2 Review TFSPL-2324-00209 2 Fire Extinguisher refilling EA 5.00 0.00 0.00 INR co1 Services Fire Extinguisher
a4 »

Copy Rights @Safal Softcom Pvt Ltd



OPERATIONAL USER — PR

After Submitting PR for Approval user find below options.

Recall : User can recall the PR after submitting for approval if PR approves from all level then user cannot “Recall” PR.
Review : User can Review the PR Status by clicking “Review” button

Once first level Approver approves PR then it will show in second level approver account.

Purchase Requisition

Show 10 ~ entries

SR NO ACTION PR.NO PR DATE PR/PO CATEGORY REV NO ENTITY BRANCH OUTLET / COST CENTER BUDGET HEADER TEXT 1
1 Recall IReview Lines TFSPL-2324-00209 281172023 Capex NSO 01 TRAVEL FOOD SERVICES PRIVATE LIMITED Mumbai Airport- T2 MUM IRISH HOUSE T2 0.00 PR for Refilling fire extingui ...
2 Delete | Edit | Submit For Approval | Lines TFSPL-2324-00206 271172023 Maintenance 01 TRAVEL FOOD SERVICES PRIVATE LIMITED GOA Projects and Maintenance 0.00 PR

PR Status
PR No TFSPL-2324.00209 PR Date 28/11/12023
Show 10 v entries Search:
SR NO PR NO PR DATE LEVEL ROUND APPROVAL REQUIRED BY ASSIGNED DATE ACTION TAKEN BY ACTION TAKEN DATE REMARKS SIATUS
1 TFSPL.2324.00208 28112023 1 1 SSLHOD 28/1%/2023 14:25:63
2 TFSPL-2524-00208 281112023 2 1 Nimisha Jadhav
3 TFSPL-2324.0020% WN023 3 1 Shama Nair
L]
Showing 1 to 3 of 3 entries < Bl >
Cancsl

Copy Rights @Safal Softcom Pvt Ltd



THANKYOU




